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AT HODGSON ANYTHING IS POSSIBLE WHEN WE
IMAGINE BELIEVE ACHIEVE.

WORK EXPERIENCE 25/26

Miss Scott Y10 Assembly 09/09/2025
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* Saturday 8 November 2025 | *Open Evening 5:30PM-8PM 15th Oct 25
10.30am - 2pm | Everyone

See all open days and events here See all open days and evenings here

" Myerscough
) College

Saturday 4th October 10am-1pm

See all open events/days here

At Hodgson, anything is possible when you Imagine, Believe, Achieve


https://www.blackpool.ac.uk/events
https://www.myerscough.ac.uk/schools-liaison/open-mornings-and-events/
https://www.blackpoolsixth.ac.uk/events/

What is it and why do we do it?

Work experience is a short placement—usually 5
days, where you get to spend time in a real working
environment. It’s a chance to:

. See what a job is really like
. Learn new skills
. Meet new people

. And maybe even discover what you don’t want to do
In the future

AT HODGSON ANYTHING IS POSSIBLE WHEN WE

IMAGINE BELIEVE ACHIEVE



1. Find a placement

Year 10 e Ask around - Is anyone willing to have you wi em for a week:

e Research what your interests are and find local companies.
Work e Call them and see if they offer WEX. If so, ask them if they can fit

Experience you in. If not, try somewhere else!
11 May — 157 mrrmermere tf d get it
. i in e seir-piacement rorm ana get i
May 2026

sighed by employer
e Fill in the sheet and get the EMPLOYER to sign to confirm
. they are willing to have you. We then send a copy of this
Deadline for to our WEX organisers to check insurances and visit the
placement PRIOR to check all safety precautions.
placement

applications is

: h | .
Friday 9 hand both sheets into the library.
@ Janua ry e You will hand both sheets into the library for processing

3. Obtain a copy of the Employer’s Liability &

by Friday 9" January.




You will fill in most of the form and then have
it signed by the EMPLOYER at the bottom.

This is IMPERATIVE as they are signing a
contractual agreement to have you on site,
look after you and deliver work experience for
you during that time.

An external company will go through all safety
checks to ensure it is safe for you to go.

When you have the signed form, you need a
copy of the Employer’s Liability Insurance. You
will hand both documents into the library.

The company, EBP, will complete their checks.

THEN, and only THEN, will your placement be
confirmed.

WORK EXPERIENCE - SELF PLACEMENT FORM

Student'Guardian - School will not accept this form withowt a copy of the relevant Insurance|s)

THE DEADLIME FOR SUBMISSION TO SCHOOL 13: FRIDAY 5™ JAHUARY

Employer Name & Placement Address Student Hame
......................................................... Year Group:10

Tutor Group:
Postcode

SchooliCollege: Hodgson Academy
Name of Contact

Dates of Work Experience:
......................................................... MONDAY 117 MAY — FRIDAY 157" MAY 2025
Employer Telephone No.
oo ~ This form is available from

Zm;:l:ddre;stTH your form tutor’ your year 10

Erief Description of Duties PSHE teaCher’ MiSS SCOtt, the

| corfirm that:

= W will take all passible care of the shuden?s health Li bra ry a nd a ISO rece ption -

aned |k of awareness of nshs
& Wi wil ensune that the shudent pedorms maaninghul work as presousty agreed in the job descripbon
= Wi will not discriminate on the grounds of gender, rscs, disabiity, religion, age o sexual orientatian
& W will indorm the school or immediately, should we far any reason have o sand the student home

= Wi understand that if we have nol had a placament wisit in the st 6 months by EBGPRW then a visit may be
necassary priar 1o the student taking up the placement

= Wi hawe Employers & Public Lability Insurance and wil infanm our Insurance Co. We have accepled the aboee-
eaend student for Workl Expariancs, |Sae attached cogry of my emplayer’s liabiity ngurance|

PFLEASE ATTACH 4 COPY OF YOUR EMPLOYER"S LIABILITY INSURANCE CERTIRICATE TO THIE FORM —
SHOULD THE STUDENT BE TRAVELLIWG IN 4 WOTOR VERICLE PLEASE CAN YOU ALSD ATTACHED 4
COPY OF THE RELEVANT WOTOR VEHICLE INSURANCE CERTIFICATE. Flesse nole MAl 018 SIUOET CANNoT
join you withouwr this informacon

ADPME By prdeddisgg oo Sala U0 Ui poa @ invlrectisg us 10 6ct s yeur Date Proceson, W sl Cinry ol dur werk is relitizn 10 work
plicarments ased @6 visis with you and sl hob your detsil with your issuction. W achrowdedgs oo GOPE resposcl bt and wil s
et rrns carle Bh dlabd 1 dny Slhir Sa iy ol ek b cbad By poa 1e 36 sh, ather Thas D achaahfos] bgas and Sl sludin® eancienisd or il
HEE risgpainil 2, Uik olbiead i b ructand, s mill celaon youn daba Tar & piried elBEr dicltaled 1o by b &0 By cur diidoalios [usuilly ==
e than T yaacs] o @8 pou sesd fissir ditadsoam phitie a ravsil, whichese B the soonec. Al Tl Wil thin be scuraly Gnd sosfd estialy
duslreid, Our privacy St o ivailbie sa-bee at www.obanw.os. ik, Our ICD regatation nasker g+ 120835

Signed e e . [Date f / Position in Company e
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Benefits
Builds confidence
Develop key skills
Experience world of

work
Try a career

e Bl
Where?

You can go anywhere
that has Employer
Liability Insurance —
essential for the
placement to be agreed.

Exception: If you plan to
work with
mum/dad/sister/brother
/grandparent — you need
to speak to Miss Aspen
to check this

: Supermarket, office, IT,

v B

J— I Printers, art shop,

Pet groomers, pet shop,
designers

vets, pet centre “I'#
A T e

= Construction: Bolton | )
at Home, Heightvale, t
RJ Mamndale

e
m

Library, garden centre, §
charity shop,
newspaper hotel

’n

Garage, engineering,
car showroom
radio ARG - ;ﬁ - —
R S =t 8¥ " Pharmacy, dentist, GP.
hospital, medical centre,

residential home

oA

Leisure Centre, sports
club/centre, football club | | ’
LNCREN i RS
: s

Accountants, Bolton
Council, solicitors

Nursery, Primary
School, Secondary
School, kids club

t
‘—



Student:

~ Hello, my name is [Your Name], and I'm a student at [Your School Name]. I'm calling to
Ph O n e Ca I I Scrl t ask if you might be able to offer a work experience placement.

Employer:
Before you Ca": Hi [Your Name], thanks for calling. Can you tell me a bit more?
Student:
I I'm i '
° M a ke sure you kn oW the name Of Of course! | m in Year [X], and a’s part of our school.programme, we're encouraged to do
a work experience placement. I'm really interested in [mention the industry or role — e.qg.,
I ° ° . . . . . . ' .
the person you re aSk| ng for (lf working in retail, learning about engineering, etc.], and I'd love the opportunity to learn
more about what you do at [Company Name].
possible). Employer:
When would the placement be?
*Have your school name, dates of Student:
. The dates are [insert dates], and I'd be happy to fit in with whatever works best for you
your work experience, and a pen during that time
Employer:
ready Do you have any experience or interests related to this kind of work?
Student:

I've always been interested in [mention a relevant interest or skill — e.g., customer service,
design, helping people], and I'm keen to learn more. I'm reliable, enthusiastic, and willing
to help wherever | can.

Employer:
Okay, we'll need to check a few things. Can you send us an email or get your school to
contact us?

Student:
Absolutely, | can send an email with all the details, or ask my school to get in touch.
Thank you so much for considering me—I really appreciate your time.

Employer:
No problem. We'll be in touch.

Student:
rlodgson Acadanmy Thanks again. Have a great day!



AT HODGSON ANYTHING IS POSSIBLE WHEN WE

IMAGINE BELIEVE ACHIEVE
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Email script

Dear [Employer’s Name],
Re: Request for Work Experience Placement

| am writing to enquire about the possibility of undertaking a work
experience placement at [Company Name]. | am currently a [Year X] student
at [Your School Name], and as part of our school programme, we are
encouraged to gain experience in a real working environment.

| have a strong interest in [industry or subject area, e.g., engineering,
healthcare, business, etc.], and | believe that a placement at your company
would provide me with valuable insight into the day-to-day operations of
the industry. | am particularly interested in [mention something specific
about the company or role if possible, e.g., your work with local clients, your
innovative design projects, etc.].

The dates for my work experience are [insert dates], and | would be very
grateful if you would consider me for a placement during this time. | am
enthusiastic, reliable, and eager to learn. | am confident that | would make a
positive contribution to your team and gain a great deal from the
experience.

Please let me know if you would be willing to offer a placement, or if you
require any further information from me or my school.

Thank you very much for considering my request. | look forward to hearing
from you.

Yours sincerely,
[Your Full Name]

//‘//;'/’1//'&;/ J I';.‘/,'"./, Y J



AT HODGSON ANYTHING IS POSSIBLE WHEN WE

Expectations

IMAGINE BELIEVE ACHIEVE.

You are going on placement. You will not be in school for

that week.
If you don't look fora p

that you really won't enj

Into.

acement, you may go somewhere

oy as It Is not a Jjob you want to go

Not knowing right now Is okay! But delaying it won't help.
You might not get to do everything for the role you apply.

E.g. vets/construction.
Uniform? Workwear?

You will fill in a Work Experience Journal before, during and
after placement. It is a small bit of writing




You will fill in a Work
Experience Journal before,
during and after placement. It
is a small bit of writing that will
help you reflect on the skills
vou’'ve gained. You will forget!
So, it is a great tool to capture
vour brilliant work experience
week. It is excellent for
interviews for college and jobs!
Mock interviews will request
this in year 11 too.

My Employers Report On My Work Experience Placement

Employer:

(EMPLOYER TO COMPLETE at the end of placement)

Student:

Job TITLE/Description:

PLEASE ASSESS THE STUDENT'S ABILITIES AS SET OUT BELOW

(tick approgriate, or MA if not applicable):

qualities Excellent | “®" | Good | satisfactory | Unsatisfactory
&ood "Floase commient
balow i#
wnsatisdactong®
Attendance
Punctuality
Perzonal
Appearance
Artitude towvards
job

Ahility to follow
instructions and
complete jobs

Initiative

Practical Ability

Ability to use
technology

Relationship with
SUPErVisors

Relationship with
fellow workers

Jdidand
ntime next
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i renticeship and he has
jreat work experience he

| wanted to pass on the feedk |
my team here. They commen;
manner. What an exemplary ¢

Thank you for letting us colla
can support in the future wit
events.




Next steps

 Reflect on your skills and interests. Where
do you want to go, or would like to learn
more about?

* Google local businesses that might fit. Not
sure? Ask us!

* Contact the employers you have found by
phone using the script.

* Write your email and get confirmation by
the employer.

 Give them the filled in self placement form
to sign.

 Ask for Employer’s Liability Insurance copy.

* Hand both pieces of information to the
library for submission and safety checks.
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