
WORK EXPERIENCE 25/26

Miss Scott Y10 Assembly 09/09/2025

At Hodgson, Anything is possible when we

 imagine, believe, achieve.



Open days

At Hodgson, anything is possible when you Imagine, Believe, Achieve

• Saturday 8 November 2025 | 
10.30am - 2pm | Everyone

See all open days and events here

Saturday 4th October 10am-1pm

See all open events/days here

•Open Evening 5:30PM-8PM 15th Oct 25

See all open days and evenings here

https://www.blackpool.ac.uk/events
https://www.myerscough.ac.uk/schools-liaison/open-mornings-and-events/
https://www.blackpoolsixth.ac.uk/events/


At Hodgson, Anything is possible when we

 imagine, believe, achieve.

What is it and why do we do it?

Work experience is a short placement—usually 5 
days, where you get to spend time in a real working 
environment. It’s a chance to:

• See what a job is really like

• Learn new skills

• Meet new people

• And maybe even discover what you don’t want to do 
in the future



Year 10
Work 

Experience
 11th May – 15th 

May 2026

Deadline for 
placement 

applications is 
Friday 9th 

January

• Ask around - is anyone willing to have you with them for a week?

• Research what your interests are and find local companies.

• Call them and see if they offer WEX. If so, ask them if they can fit 
you in. If not, try somewhere else!

1. Find a placement 

• Fill in the sheet and get the EMPLOYER to sign to confirm 
they are willing to have you. We then send a copy of this 
to our WEX organisers to check insurances and visit the 
placement PRIOR to check all safety precautions. 

2. Fill in the self-placement form and get it 
signed by employer

• You will hand both sheets into the library for processing 
by Friday 9th January.

3. Obtain a copy of the Employer’s Liability & 
hand both sheets into the library.



You will fill in most of the form and then have 
it signed by the EMPLOYER at the bottom.

This is IMPERATIVE as they are signing a 
contractual agreement to have you on site, 
look after you and deliver work experience for 
you during that time.

An external company will go through all safety 
checks to ensure it is safe for you to go.

When you have the signed form, you need a 
copy of the Employer’s Liability Insurance. You 
will hand both documents into the library.

The company, EBP, will complete their checks.

THEN, and only THEN, will your placement be 
confirmed. 

This form is available from 
your form tutor, your year 10 
PSHE teacher, Miss Scott, the 
Library and also reception. 





Phone call script

Before you call:

•Make sure you know the name of 

the person you're asking for (if 

possible).

•Have your school name, dates of 

your work experience, and a pen 

ready.

Student:

Hello, my name is [Your Name], and I’m a student at [Your School Name]. I’m calling to 

ask if you might be able to offer a work experience placement.

Employer:

Hi [Your Name], thanks for calling. Can you tell me a bit more?

Student:

Of course! I’m in Year [X], and as part of our school programme, we’re encouraged to do 

a work experience placement. I’m really interested in [mention the industry or role – e.g., 

working in retail, learning about engineering, etc.], and I’d love the opportunity to learn 

more about what you do at [Company Name].

Employer:

When would the placement be?

Student:

The dates are [insert dates], and I’d be happy to fit in with whatever works best for you 

during that time.

Employer:

Do you have any experience or interests related to this kind of work?

Student:

I’ve always been interested in [mention a relevant interest or skill – e.g., customer service, 

design, helping people], and I’m keen to learn more. I’m reliable, enthusiastic, and willing 

to help wherever I can.

Employer:

Okay, we’ll need to check a few things. Can you send us an email or get your school to 

contact us?

Student:

Absolutely, I can send an email with all the details, or ask my school to get in touch. 

Thank you so much for considering me—I really appreciate your time.

Employer:

No problem. We’ll be in touch.

Student:

Thanks again. Have a great day!



At Hodgson, Anything is possible when we

 imagine, believe, achieve.

Email script
Dear [Employer’s Name],

Re: Request for Work Experience Placement

I am writing to enquire about the possibility of undertaking a work 

experience placement at [Company Name]. I am currently a [Year X] student 

at [Your School Name], and as part of our school programme, we are 

encouraged to gain experience in a real working environment.

I have a strong interest in [industry or subject area, e.g., engineering, 

healthcare, business, etc.], and I believe that a placement at your company 

would provide me with valuable insight into the day-to-day operations of 

the industry. I am particularly interested in [mention something specific 

about the company or role if possible, e.g., your work with local clients, your 

innovative design projects, etc.].

The dates for my work experience are [insert dates], and I would be very 

grateful if you would consider me for a placement during this time. I am 

enthusiastic, reliable, and eager to learn. I am confident that I would make a 

positive contribution to your team and gain a great deal from the 

experience.

Please let me know if you would be willing to offer a placement, or if you 

require any further information from me or my school.

Thank you very much for considering my request. I look forward to hearing 

from you.

Yours sincerely,

[Your Full Name]



At Hodgson, Anything is possible when we

 imagine, believe, achieve.

Expectations

• You are going on placement. You will not be in school for 

that week.

• If you don’t look for a placement, you may go somewhere 

that you really won’t enjoy as it is not a job you want to go 

into.

• Not knowing right now is okay! But delaying it won’t help.

• You might not get to do everything for the role you apply. 

E.g. vets/construction.

• Uniform? Workwear?

• You will fill in a Work Experience Journal before, during and 

after placement. It is a small bit of writing 



You will fill in a Work 
Experience Journal before, 
during and after placement. It 
is a small bit of writing that will 
help you reflect on the skills 
you’ve gained. You will forget! 
So, it is a great tool to capture 
your brilliant work experience 
week. It is excellent for 
interviews for college and jobs! 
Mock interviews will request 
this in year 11 too. 



At Hodgson, Anything is possible when we

 imagine, believe, achieve.

Success stories



Next steps

• Reflect on your skills and interests. Where 
do you want to go, or would like to learn 
more about?

• Google local businesses that might fit. Not 
sure? Ask us!

• Contact the employers you have found by 
phone using the script.

• Write your email and get confirmation by 
the employer.

• Give them the filled in self placement form 
to sign.

• Ask for Employer’s Liability Insurance copy. 
• Hand both pieces of information to the 

library for submission and safety checks.

WORK EXPERIENCE 2026

MONDAY 11TH MAY – 
FRIDAY 15TH MAY

DEADLINE FOR SELF 
PLACEMENT FORMS

FRIDAY 9TH JANUARY
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